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: Intelligsnce School Weekly Activitizs Repordh #11
7 March through i3 Mawech 1957
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a. OFR Crientation Officer Date: 3(10__ - Bj:

ST RLFLCANT ITEMS ~ None.

OTHER ACTIVITIES

The CIA Introduction program was conducted on 11 March
for ple.

(2) The Dependents' Briefing wa 1d on 5 and 6 March and
was attended by the record mumber o people, insluding

The new preseatation by (of the Office of

Security s the security coverage and was well
recelived. ave the presentation on "Life
Overssas™ and remsrks from| | ac/FI,

ooncluded the program.

(3) On 7 March gave a lecture on "The National
Intelligence Structure” in the Assoclate Miitary Iatelllgence
Officar Advanced Course at the Army Inteliigence Sciool, Fori
Holabird, Maryland.
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(S5) The Chief of the Cable Branch, Documents Diviolon, OCR,
has requested that the entire Cable Branch be permitted to attend
the Departmental Briefing. Arrangements hzve been made tc accon-
modate the entire Branch of|  |people at the next twe briefingu.
This is the first internal request to attord the Dsparimental
Briefing hat| 'has reoeived.

b. Intelllgence Orientatlion

(1) The first week of Intelligence Orieataticn #7 eaced oa
Friday, § March. Two new guest speaksrs psrticipeted in this
presentation of the course as substitutes for regular lecturers.

They weres of the Intelligence Production Staff,
and Acting Chief, Gsography Liviseion.
o M"’".'w\‘ ;\.F Hﬁ?“%‘ﬁ“
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(2) In sddition to his dutdes with Iantclligsice Orientation,
|13 assisting with the ifustruction of the
Writing Workshop which bsgan on Monday, 11 jdarch. 25X1

(3) @ gick leave 11 and 12 March.
In his sbsence, conducted n seminar for Intelll- 25X

gence Orientation on Monday afterncon.

(L | partioipeted s an IO instractor 25X1
for the first time on Tuesday afternoon, 12 Mareh.
conducted one of the asminara oa smerican Thosls subjects. 25X1
o. Intelligence Training 25X1

25X1
(1) Effective Speaicing #3 started ca Monday, 11 March, with
| students onrolled in &ttendance. Ons OCI student 25X1
w111l rot enter the course until Wedneedsy, 13 March. In 25X1
to OTR students, there are|  |from OCI, fron m
from Logistics, and from ORR, FP, IE/FI, and Personael,  25X1

25X1
(2) writing Werkshop #12 started on Moaday, 1l Merch, with 25X1
students, The class has been split into two seotions of| | 25X1

each; one is conducted by 'and one ie conducted by 25X1

!—.—\ Thero are students from the Office of Communica-

tions, fron the Management Staff,| | from ORR, from 25X1

Audit, from 00, and from OS5I, OCI, OTR, FP, o5x1 25X1

logistica, and the Office of the Couptroller. 25X 1
(3) Conferemce Leadership #l onded on & March, Of the 25X1

students originally emlled,hoonpletod the course, As usual,

this course wes very well recaived. : 25X1
(L) | met this week with | o951

Chief of the Services Division, Economic Research Area, ORR, to
discuss tentative plans for a course in the use of meps in economle 55y 4
intelligence. Such a course would be primarily for CRR analysts.

d. Msnagement Training

25X1
(1) Basic S on #28 (G5 5-7) began on 11 March with the
meximum enrollment of A total of requests for admission
were recelved for this presentation. In order to meet the Gemand
for this course, another presentation for the GS 5-7 level has 25X1
been scheduled for April in lieu of the regularly scheduled Basic
Management.

2) Basic Manzgement #32 (G5 13-15) concluded on 8 March 25X 1
with people in sttendance. Eleven major Offices or Staffas
were represented by this senior group. A highlight of this
presentation was Colonel White's first appearance 28 a lecturer 25X1
for Basic Management.
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(3) Baslo Mansgement #33, to be givea 25 Merch - 8 April,
is alresdy fully subscribed, mm@wms having requested
sdmlssion to the courss.

(L) Bssic Management #3kL, originally scheduled to begin 25X1
22 April, has been converted to a (5 5-7 Sasic Suvpervision. The
reasons for this are twofolds the heavy owsrsubseription of
S 5-7 Basic Supervision; and the diffievity ia replaciag | 25X1

o. Instructor Training

25X1
18 on & special twaining >roject 1ll-ll March for
the Chief, Speclal Projects Diviaslon, Cporations School.
25X1
f. Administrative Traiaing
(1) At the request of | 25X1
is attending the second week of Operations Suppoert.
(2) | | substitnted for at
the Dependents' Brisfing on 6 March. This was the day whiech 25X1
required the perticipation of the entire lnstructor staff of
Admindstrative Training for the surveillance problem.
€. Clerical Trainming 25X1

(1) During the week of 4 March thers ueroneoplo in
Clerical Induction Training amd| |people in Clerical Crientation.  2°X

(2) The resulte of the official Agency tests administered 25X1
by Olerical Induotion to entrance-on-duty employees for the week 25X1
of L4 March followss Of |psople tested in shorthand,| |
qualified; :ﬁ;ooplo tested in typewriting, |qualified, 25X

(3) The resuits of the Cleriosl Skills Qualification Tests 25X1
given by Clerical Refresher Tral on 5 March were as follows: 25X1
Of| |people tested in shorthand, |qualified; of |people tested
in typewriting, qualified, 25X1

(4) Beginning 11 March, Clerical Induction Training will give )5y
one test each week in the typswriting and shorthand classes,
instead of the threes tests in typewriting and five tests in short-
hand previously given., One qualifylng score will be required in 25X1
each of these skills, but there will be no change in the standards
as previously established. 25X1

(5) Mr. Baird has requested that & Sscretarial Workshop be 25X
conducted for the seoretaries at| | The Workshop would
be similar to the one given at Headquarters, but tailored to fit 25X

al needs of ecretaries. | |
will be responsib or this progzram. She will be a
assisted by The date for this Workshop has 25X1
been tentatively set for late April. Lo
3
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(6) Several OTR sesretaries who aittended the Secretarial
Workshop given at Headguarters have expreseed an imterest in 25X1
having a follow-up semslon. I{ 1is snticipated that such a
pession could be scheduled in approximately six months.

(7) Singe January of this year|  has been
to £il11 a (5-7 instrustor vacammy on the staff.
will leave to be merried in two weeks, but all efforts thus far 25X1
to replace her have been unsuscessful.

h, Reading Improvement

Nothing to report.
i, Visual Alds Section

The weekly activities report of VAS is attached,

PERSONNEL NOTES | 25X1
(1) ’ formsrly with the Publications

Staff of the Economic Res Area of (RR, has joined the staff

of Intelligence Training. 25X1
(2) and all his fomily have scarlet fever. o
(3) | 1eft Priday, 8 Mareh, for two weeks'

military leave and one week's anmual leave. EX1
W) | 1s convalessing satisfastorily,

mnummmmzodutymm,mm. 05X 1
(5) ’ returned on Monday, 11 Merch, from

two weeks' patermiiy leave. The son is doing well, but Mr. 25X1
has lost both sleep and weight.

25X1

ef, Intelligence School
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